
Creating Labels with Clip Art or Pictures
Creating the Picture

1. Open a new document.

2. Insert a picture
Insert | Picture
Select a picture 
Double Click

3. Change from an in-line graphic to Through
Click on Text Wrapping button
Select Through
4. Reduce image to size to height of .85 (for 5160 labels).  You would need to measure for other size labels.
Right click on image
Select Format Picture
Select Size tab
Change height to .85
Click on OK
Creating the Text

5. Create a text box
If necessary, display the Drawing toolbar
Click on the Textbox button
Click and drag a textbox in the document
6. Size the textbox to ?????
Right click on textbox
Select Format Textbox
Select Size tab
Change size to ? high x ? wide
Click on OK
Group the Two Objects
7. Select both objects
Select one
Shift + Click the other
They should both be selected
Choose Draw | Group from the Drawing toolbar

Convert Object Back to Inline Object

8. Make sure object is selected

9. Click the Cut button on the Standard toolbar

10. Select Edit | Paste Special
11. Select Picture from the As list dialog box
12. Right click on pasted picture

13. Select Format Picture
14. Select Layout
15. Select In Line With Text option

16. Click on OK
Create AutoText Entry

17. Make sure object is selected

18. Select Insert | AutoText | New or just use shortcut Alt + F3
19. Enter name for label item.

20. Click OK
Create Labels

21. Select Tools | Letters & Mailing | Envelopes & Labels
22. Select Labels tab

23. Select Options
24. Choose label size

25. Click on OK
26. In label box, key label name

27. Key F3

28. Picture and text should appear.

29. Select New Document
Labels are done! Just print!
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