Checklist for NBEA S/T/P Membership Directors
(  Ask the previous membership director for handbook and any promotional materials.

(  Read the Membership Director’s Handbook.

(  Keep a portfolio of what you do.

(  Keep personal dues current!

(  Verify each state officer is a member and report results to the regional membership director.

(  Contact state president on status of membership after receiving monthly membership reports.

(  Notify NBEA at last two weeks prior to state convention for a membership list.

(  Notify NBEA at least two weeks prior to state convention for recruitment materials.

(  Set up a complimentary NBEA table at state convention in registration and exhibit areas.

(  Schedule yourself and fellow NBEA members to man the NBEA table during all open hours.

